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How to Register  
 

The applicant is required to navigate to “New Registration” button and proceed by filling up the 

required fields. 

 

The applicant needs to fill in the below details:-  

 

1. Name 

2. DOB 

3. Email Id 

4. Mobile Number  

And finally fill in the captcha and then move ahead with clicking on “Register” 

 

On the landing page displayed below the student can also access the:-  

1. Notifications 

2. Prospectus 

3. Programme Schedule 

4. FAQ’s 

5. Contact Us 

 



 

 

 

 

 

 

 



After filling the required details the below page appears to the candidate. Here they are required to 

fill in the OTP received on their registered mobile number and registered email Id >> and then 

proceed further with clicking on “Submit OTP” to complete the process. 

 

 

Once the candidate has submitted their OTP they will be redirected to the below screen where they 

can view their “Registration Number” visible in the green banner.  

 

 

 

 

 



After successfully registering on the portal the candidate is required to navigate to the “Log In” option 

available on the top left corner of the screen >> the candidate will be then redirected to the below 

screen. 

 

Here the registration process is split into 3 steps: -  

 

Step 1 : Complete Profile 

Step 2 : Apply in Programme 

Step 3 : Pay Registration Fees & Submit Application 

 

The candidate is required to navigate to “Profile” button available on the top and proceed with filling 

the form. 

 

 

 

 

 

 

 

 



The candidate is required to fill in the “Personal Details” and then proceed with filling the “Family 

details”, “Other Category/Quota”, “Address”. To complete the process the candidate is required to 

click on the “Save & Next”.  

Note: Tuition Fee Waiver Scheme option will be available to candidates where “Annual Family 

Income” is below 8 Lakhs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

  

 



 

 

 

 

 

 

  

 

As the candidate selects “Yes” in sports Quota 2 new fields appear for “Name of sports” and “Level of 

participation”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After completing the form the candidate will be redirected to the below screen where they can check 

their details and update if it is required to. 

 

 

 



 

 

 

Once the details have been confirmed/updated the candidate needs to proceed further by clicking on 

“Proceed to next”. 

 

 

 

 

 

 



 

 

Once the candidate has completed filling up the “Other details” section they are required to click on 

“Save and Next”. 

 

 

 



 

 

The candidate is now required to upload the required documents, it is mandatory to follow the 

instructions mentioned in the red banner. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For the candidate to proceed further they are required to select “Final Review”, which will redirect 

them to the review page where they can review all their details and documents.  

 

After reviewing the candidate is required to select the “Submit & Lock” button.   

 

 



 

 

Once the candidate clicks on submit and lock a pop appears on the screen, they are required to tick 

the check box and confirm the profile. 

 

 

As the candidate moves ahead in the process of filling the registration form they are required to 

select the programme level and programme. (the candidate is required to fill at least 3 preferences) 

>> once the preferred programmes are selected the candidate is required to click on “Proceed”. 

 

 
 

After proceeding further the candidate can review their choices and update them if required and then 

click on “Next”.  

 

As the next section is of personal details these were filled by the candidate earlier in the process the 

data is saved, they are required to click on “Next” to proceed to the “Academic Details” section.  

 

 

 



 

 

Here the candidate is required to fill in their academic details such as X and XII grades, subjects etc. To 

move ahead in the process it is required to click on “Save and Next” where the details can be 

reviewed and updated. 

 

 

To move to the next step click on “Next”, as the next section is of “Other Details” the fields are 

already filled in and the candidate can move ahead by selecting “Next”.  

 

Under the Uploads section the candidate is required to upload their X & XII marksheets and then 

proceed by clicking on “Final Review”. (It is essential to follow the instructions for uploading the 

documents). 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

For the final review the below screen appears with all the details filled in by the candidate throughout 

the process.  

 

 

 

 

 

 

 

 

 

After reviewing the all details the candidate is required to click on “Submit”. 

 

 

 

 

 

 

 

 

 

Once the candidate submitted the details they will be directed to the below screen where it is 

required to check in the boxes to verify the details entered one last time. For the final step the 

candidate is then required to click on “Payment Gateway SBI” and proceed with making the required 

payment online. 

 


