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For Student  

Steps to accept an Admission offer 

Step 1: The candidate is required to log in using their respective credentials >> they will then 

be directed to the below screen. 

 

Here they are required to navigate to “Admissions” and under proceed with clicking on “Click 

here to view seat allocation” 

 

Step 2: The applicant is required to then click on “Accept Allocation” to move ahead with 

rejecting the respective offer. 

 

 

 



 

Step 3: The applicant will then be directed to the below screen where they are required to 

check all the boxes to confirm the process and the process with clicking on “Submitting”. 

 

 

 

Step 4: If the applicant has accepted the offer the button for “Pay fee to confirm allocated 

seat” will appear on the dashboard >> the applicant needs to select and proceed with paying 

the fees. 

 

 

 

 

 

 

 

 



 

The applicant will then be directed to the below screen where they can continue with paying 

the fees. 

 

 

Once the candidate has paid their fee the below notification appears to confirm the 

successful transaction.  

 

 

After successfully completing the payment the below option will also appear on the 

dashboard of the candidate where he/she can proceed with the desired action.

 

 

 



 

Steps to reject an Admission offer 

Step 1:  The candidate is required to log in using their respective credentials >> they will then 

be directed to the below screen. 

 

Here they are required to navigate to “Admissions” and under proceed with clicking on “Click 

here to view seat allocation” 

 

 

Step 2: The applicant is required to then click on “Reject Allocation” to move ahead with 

rejecting the respective offer. 

 

 

 

 



 

Step 3: The applicant will then be directed to the below screen where they are required to 

check all the boxes to confirm the process and the proceed with clicking on “Submit”. 

 
 

 

 

 

 

 

 

 

 


